HOTEL OCCUPANCY TAX USE GUIDELINES UNDER TEXAS STATE LAW
HOUSTON COUNTY HOTEL OCCUPANCY TAX FUND
APPLICATION PROCESS

By law of the State of Texas (Tax Code 352), the County of Houston collects a Hotel Occupancy Tax {HOT} from hoteis,
bed & breakfasts, and other lodging facilities which may be used only to directly promote tourism and the convention
and hotel industry including examples:

a) Advertising, Solicitations and Promotions that Directly Promote Tourism and the Hotel and Convention
industry; advertising and conducting solicitations and promotional programs to attract tourists and convention
delegates or registrants to Houston County.

b] Promotions of the Arts that Directly Promote Tourism and the Hotel and Convention Industry: the
encouragement, promaotion, improvement, and application of the arts that can be shown to have some direct
impact on tourism and the convention and hotel industry. All forms of art include instrumental and vocal music,
dance, drama, folk art, creative writing, architecture, design and allied fields, painting, sculpture photography,
graphic and craft arts, motion picture, radio, television, tape and sound recording, and other arts relatad to the
presentation, performance, execution, and exhibition of these major art forms will be considered.

c) Historical Restoration and Preservation Activities that Directly Promote Tourism and the Hotel and
Convention Industry: historical restoration and preservation projects or activities or advertising and conducting
solicitation and promotional programs to encourage tourists and convention delegates to visit preserved historic
sites or museums.

d) Sporting Event Expenses that Substantially Increase Economic Activity at Hotels: expenses including
promotional expenses, directly related to a sporting event in which the majority of participants are tourists. The
event must substantially increase economic activity at hotels within Houston County.

e) Signage directing tourists to sights and attractions that are visited frequently by hotel guests in Houston
County.

County Policy: The Houston County Commissioners Court accepts applications from groups and businesses whose
program fits into one or more of the above categories. All requests for funds should be submitted in writing to Jim
Lovell, Houston County Judge, 401 East Goliad, Suite 201, Crockett, Texas 75835, accompanied by the attached
application within ninety (90) days of the start date of the event. The application will be reviewed by the Commissioners
Court at the earliest possible regularly scheduled meeting. The applicant may be asked to be present at the meeting to
answer any questions regarding the application. Applicants will be notified one week prior to the meeting of the time
and place for the review,

Eligibility and Priority for Hotel Tax Funds: Events and entities will be eligible for HCHOT funds based on expected
overnight visitors to Houston County area hotels. “Supported with Houston County Hotel Occupancy Funds” must be
included on advertisements for the funded event(s). A link to www.visithoustoncountytx.com/ is requested to be
added to all advertisements for lodging options.

Post Event Report: When/If funds are approved and received by the Applying Entity; a Post Event Report must be
submitted to the County Judge’s Office within sixty (60} days after the event. Failure to submit the Post Event Report
may result in ineligibility in future funding from the Houston County Hotel Occupancy Tax. In addition, receipts are
required for all expenditures for the Hotel Occupancy Tax funds and must be submitted with the Post Event Form. If
receipts do not accompany the Post Event Form, your entity may be required to reimburse the County for these
expenditures.

Questions in regard to the application should be forwarded to the County Judge’s office, 936-544-3255, ext. 221.
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HOUSTON COUNTY
HOTEL OCCUPANCY TAX FUND APPLICATION

Organization Information

Date of Application:

Name of Organization: Date established:

Address:

City, State, Zip:

Contact Name/Title: e-Mail:

Contact Phone Number (Day time): (Cell):

Web site Address for Event or Sponsoring Entity:

Non-Profit or For-Profit status: Tax ID #:

Purpose and/or Mission Statement of your Organization:

Event Information

Name of Event or Project:

Date({s) of Event or Project: {Schedule of Events/itinerary Must Be Attached)

Primary Location of Event or Project;

Primary Purpose of Funded Event or Project:

How many years have you held this event?: Expected attendance:

How many people attending the event/project will use Houston County hotels {estimate)?




Funding Request

Amount requested: §

Provide a specific line item description and amount of exact use of funds being requested. Total should match amount
being requested {if more space is needed, please use attachments), Receipts are required for all expenditures for the
Hotel Occupancy Tax funds and must be submitted with the Post Event Form. If receipts do not accompany the Post
Event Form, your entity may be required to reimburse the County for these expenditures.

Amount Line ltem

Requi}'ed Attachments Checklist:

| i

Form wW-9
**If payment is made directly to applicant, the application will not be considered without it**

List of current Board of Directors with complete contact information
Schedute of Events/Itinerary

Any other information you feel will support your application

Please submit within ninety {90) days of the start date of the event:

Jim L. Lovell

County Judge

County of Houston

401 East Goliad Avenue, Suite 201
Crockett, Texas 75835

Fax: 936-544-8053

APPLICANT CERTIFICATION

| hereby certify and affirm that (1) | have read the entire information in this application packet and understand and
will comply with all provisions therein; that {2) | will abide by all relevant local, state and federal laws/regulations
regarding the use of Hotel Occupancy Tax,

PRINTED NAME:

CERTIFIED BY: DATE:




WMelissa Yelor

Taxas Cortifieel Pubife Manager
Favas Corfifiod Snvastimant Offfeer

Houvston Caunfy Auditor
nyiefg v @ea, houslon, b.ots

Dear Yendor:

Enclosed you will find two forms we need te continue processing payments for
expenses incurred by county departments:

1 - Updated Request for Taxpayer Identification Number and
Certification -- W9 Form
To ensure proper accounting under IRS regulations and up to date
address for timely payments,

2 = Vendor Conflict Of Interest Verification Form -~ CIQ Form
As required under Texas Local Government Code 176:
DISCLOSURE OF CERTAIN RELATIONSHIPS: Chapter 176 of the Texas Local
Government Code requires that any vendor or person considering doing
business with Houstan County, it's officials or agents must disclose in the
Questionnaire Form CIQ, the vendor or person’s affitiation or business
relationship that might cause a conflict of Interest with a local government
enlity. By law, this questionnaire must be filed with the records administrator
af Houston County ro later than the 7th business day after the date the person
becomes aware of facts that require the statement to be filed as defined in
176.006, Local Government Code, A person cominfts an offense if the person
violates Section 176.006, Local Goverimment Code. An offense under this section
is a Class € misdemeanor. A copy of the law is avatlable at:

hitip: / /www.statuteslegis state bens/Docs /LG /Atm /LG 176.htm.

Please complete both and retuin via fax to 936-544-3260 or email
at bhinson@co.houston.tx.us as soon as possible,

1f you have any questions, please do not hesitate to call me at 936-544-3255 x 232,
Sincerely,

Welissa Yotor

Melissa Jeter
Houston County Auditor

Euclosures

AL E TN
b

Beittani Womaek
Fivst Astsfant Conm{y Auditor
Bolin a ?{:m'an

Missy Zj Ar;c(a [
ssistant Count fy welblors

COUNTY
OFFICIALS
Jim Lovell,
County Judge
Gary Lovell,
Pracinet 1 Commissioner
‘Wiille Kitchen,
Precinct 2 Commissioner
Gene Stokes,
Precinct 3 Commissioner
Jhmmy Henderson,
Precinct 4 Commissioner
Terrt Meadows,
County Clerk
Daphune Sesston,
County Attorney
Janis Omelina,
County Treasurer

{ Tavonica Smith,

Tax Assessor/Collactor
Randy Hargrove,

County Sheriff
Clyde Blacl,

TJustice of the Peace Prec |
Morris Laker,

Constable Prec 1
Rounnie Jordan,

Tugtica of the Peaca Prec 2
Kenneih Smith,

Constable Prec 2
Sarah Clark,

County Court at Law Judge
Donna Kaspar,

District Attosney
Carolyn Raing,

District Clerk
Mark Cathoon,

District Judge 3rd District
Pam Foster Fletcher,

District Judge 349th District
Melissa Jeter,

Caounry Audifor
Charles Hoilges,

County Surveyor
Heath Murxff,

Fire Marshal EMC
Milton Laduier,

Veteran Service Officer
Thomas Streetman,

Chitef Juvenile Prob Officer
Sheila Johnson,
Grants Administrater
Cynthia Lun,

Elections Administrator
Carl Johnson,

Facitities Administrator

401 East Goliad, Suite 204
Crockett, Texas 75835
936-544-3255 x 234
936-544-3260 - Facsimile




Form w-g Request for TaxPayer Give Form to the

{Rov. Qolober 2018) ldentificatlon Number and CeHification requester. Do not
Dapartment of tha Treasury sand to the INS,
Intemal Ravanue Service » Qo to www.irs.gov/FormWe for instructionhs and the latest Information,

1 Nama {as shown cn your Income tax return). Nama is required on Lhig line; cko not leave this lins blank.

2 Businoss naneddisregardod antity narme, il diffarent from above

':3 3 Ghack appropriate box for fadaral tax classification of the persan whose nama |s entersd on fne 1. Ghecl only ona of the | 4 Examplions (oodss apply onfy to |
g following sover hoxes. vertain entilles, not individuals; sea i
instructions on page 3k '
51 [ Indliviclualsole proprielor or [ ¢oomporation [ 8 comporation [ Pattnership [ Trustrostata
6 g singfo-rmernber 1LG Exompt payoa code (fany})
.S " [C] Limited llabitty compeny. Entor tha tax classtfication (G=G corporation, $=3 comoration, P=Parinarship) & -
5 Nata: Check the appropriate box 3n 1ha lite abave for the tax classiflcation of the slngle-mambar owner, [ not check | Exemption from FATCA reporting
B LLG i the LLG 1s olasstied as a single-membwer LG thal & disregarded frarm the owner onless tho owner of the LG Ts codo (if any)
E sl another ELC that 1s not disregarded from the owner for U.8. federal tax purposes. {therwise, a single-member LLC that [,
) Iz disragarcad froms the owner should check the appropriate box for the tax olassliication of lts ownar,
ﬂ {1 Other (se Instructions) » Apyplios to aveounts ilntihod vulskde tho U.8)
&[5 Adiiress pumbber, straol, and apt. of Uike 16.) Geo NsruGions, RETURN TO:
3 HOUSTON COUNTY, TEXAS
- g
6 City, statw, and Z1P code FAX -836.544.3260
EMAIL-BHINSON@CQ.HOUSTON,TX.US

T Lst ascount noatihar(s) hera (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, The TIN provided rmust match tha narre given on lne 1 to avold Social socurity number
backup withholding. For individuals, this is generally your social sacurity humbar (38N). However, for a
rasident ailen, sole proprietor, or disregarded antity, sae tha Instructions for Part 1, later. For other - -
t;;}:lilies. It is your emgloyer identiflcation number (EIN). If you do nat have a number, see How fo gt a

|, latar, or

Nota; If the account is in more than one nams, sea the Instructions for line 1. Also see What Name and Employor idontificalion number
Number To Glve the Requester for guidelines on whose number to entar.

Part 1l Certification

Under penalties of perjury, | cartify that:

1. The number shown on this form is my correct taxpayar lentification number {or | am waiting for a number to be Issued to mej; and

2. | am not sublect to backup withholding because: () | am exsmpt from backup wilhholding, or (b) | have not been natified by Lhe Intermal Revenue
Servica (IR8) that | am subject to backup withhelding as a result of a fallure to report all Inferest or dividends, or {c) the IRS has notified ma that | am
no larger subject to backun withhelding; and

3. lam a U.S. cltizen or other U.8. peraon (defined belew); and

4. Tha FATCA cade(s) entered on this form (if any) Indicating that | am exempt from EATCA reporting ls comect.

Certification instructions. You must cross out itam 2 abovs if you have bieen notifled by the IRS that you are cumrently subject to backup withholding because

you have failad {0 report all interest and dividends on your tax return, For real estate fransactions, item 2 does not apply. For mortgage inferest paid,

acqulsiiion or abandonmeant of secured proparly, cancellation of deht, contributions to an individual retirement arrangement ([RA), and generally, payments
other than Interest and dlviderds, you are not required to sign the certifleation, but you must provide your correct TIN, Ses the inatruttons for Part 1), later.

Sign Signature of

Here U.8. person Date »
Remittance Address: Telephone:
Pax Number:

Billing Contact Name:
*Are Statements Sent Monthly?: Yes No
*Have you received Houston County's sales tax exemption? Yes No

Check box notating acceptance that Houston County requires requisitions
completed for all materials and supplies purchased prior to receipt of items.

RETURN TO 936-544-3260 (FAX) OR BHINSON@CO.HOUSTON.TX.US




HOUSTOTI%COUNTY, TEXAS

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

This questionnaire reflects changes made to the law by H.B. 23, 84th Leglslature, Regular Sassion. This questionnaire is baing filed in
accordance with Chapter 178, Local Government Cade, by a vendor whe has a business relationship as defined by Section 1756.001{1-8) wilh a
local governmental antity and the vendor meets reguirements under Section 176.006{(a).(SEE BACK OF FORM FOR COMPLETE DEFINITIONS)

By Jaw this questionnaire must be fled with Ihe Houston Gounty Auditor (401 £. Goliad, Sfe 204, Crockell, TX 75835) not iater han 1o

7th business day after the date the vendor becomas aware of facts that raguire the statement to be filed, Seclon 176.006(a-1), Local Govt Cadls,
A vendor commits an offensa if the vendor knowingly Viotates Section 176.006, Local Government Codle,

An offense under this section is a misdemeanor.

ff Vendor has an affiliation’ WIt_h any local gbvernmeht officer--vendor must complete the rest of the form,
If none, compiste section 1, write NONE in section 3, sign and date section 7, then return form.

11 Name of vendor:

2

H |:| Check this box if you are filing an update to a previously filed questionnaire. {The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inacourate.}

EX Narme of local government offlcer vendor has an affiliation / family relationship / business relationship with:

Name of Olficer

4] Describo each employment or other business relatlonship with the local government officer, or a famlly member of the
officar, as described by Sectlon 176.003(a)(2)(A). Also describe any famlly refationsiilp with the local goverhment officer.
Complete subparts A and B for each employment or business relatlonship described. Attach additlonal pages to this Forrm
ClQ as necessary.

A. s the local government officer or a family member of the officer recelving or likely to receive taxable income,
oiher than Investment incoms, from the vendor?

I::I Yes |:| No

B. Is the vendor receiving or likaly [o receive taxable income, other than investment inceme, from or at the direciion
of the local government officar or a family member of the officer AND the taxable incame is nof received from the
local governmental entity?

l:::l Yas I::] Ne

5] Dascriba each employment or business relationship that the vendor named [n Section 1 malntains with a corporation or
other business entity with respect to which the local government offlcer serves as an officer or director, or holds an
ownership Interast of one percent or more,

6
el E] Check this box if the vendor has given the lacal gavemment officer or a family member of the officer one or more gifts
as described in Section 176.003(a}{2)(B), excluding gilts describad in Seclion 176,003(@-1).

7]

Signature of vendor dolng business with the governmental enity Date

Form providad by Texas Ethice Commisslon wiww.ethics state.tx.us Revised 11/30/2015




CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

A comptlete copy of Chapter 178 of the Local Government Code may be found at hitp:iwww.statutes.legis.state.tx.us/
Docs.G/htm/LG.178.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection belween two or more pariies
based on commercial activity of one of the parties. The term does not include a connection based on:
{A) atransaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a faderal, state, or local governmental entity;
{B) atransaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or fedsral agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(&) Alocal govetnment officer shall file a conilicts disclosure statement with respect to a vendor if:

kW

(2} the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment incoma, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
{i} acontract between the local governmental entity and vendor has been exacuted,;
or
{if} the local governmental entity is considering entering into a contract with the
verdor;
(B} has given to the local government officer ar a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month perled preceding the date the
officer becomes aware that;
(i} a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor,

Local Government Code § 176.006(a) and (a-1}
{a} Avendor shall file a completed conflict of interest questionnairs if the vendor has a business relationship
with a local governmental entity and:
{1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003{a){(2XA});
{2} has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a){(2KB), excluding any
gift described by Section 176.003(a-1); or
(8) has a family relationship with a local government officer of that local governmental enity.
{a-1) The completed confiict of inlerest questionnaire must be filed with the appropriate records adminisirator
not fater than the seventh business day after the later of:
{1} the date that the vendor:
{A) hegins discussions or negotiations to enter inte a contract with the local governmental
entity; or
(B} submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
() the date the vendor becomes aware:
{A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection {a);
{B) that the vendor has given one or more gifts described by Subsection (a); or
{C) of atamily relationship with a local government officer.

Form providad by Texas Ethics Gammission www.ethics.slate.tx.us Revised 11/30/2015



